
Transparency Policy - Parracombe Community Trust Management 
Committee Minutes 
  
Parracombe Community Trust aims to be as transparent as possible in its 
deliberations. Minutes of Management Committee meetings will be published on our 
website around six weeks after the date of the meeting.  This gives directors time to 
check and vote on whether the minutes are a true and accurate record. 
  
The website has a publicly-accessible archive of minutes dating from November 
23rd 2022.  Reasonable requests to see digitally-held minutes previous to that date, 
back to November 2018, will be fulfilled wherever possible. Requests should be 
made via email to chairman@parracombe.org.uk  Minutes of standing committees, 
for which the Management Committee has overall responsibility, will not be 
published 
  
Directors reserve the right to keep some matters that arise during meetings 
confidential. These include, but are not limited to, any personal issues involving staff 
or volunteers, commercially-sensitive information such as negotiations with third 
parties and detailed financial information relating to trading performance. 
  
Deciding whether a matter is confidential relies on the common sense and sound 
judgement of directors. As a general rule, all matters will be discussed openly, and 
published in the minutes unless there is a clear and obvious reason for them to 
remain confidential. 
  
From March 2023, Management Committee agendas will be divided into Part 1 
(Open) and Part 2 (Confidential).  This will be reflected in 
published minutes. Minutes covering the period November 2018 to October 2022 
may be redacted before they are shared if confidential matters have been discussed. 
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